ZAZEN TAX
Year-End for Freelancers
About ninety minutes, and the first section has to happen before your year end rather than after it.
	Year ending   ........................
	Completed by   ........................
	Date   ........................


Sole traders now align to the tax year, ending 5 April. Everything in the first section stops being available the moment that date passes.
	1.  Before the date, while you can still act      about 25 minutes


		



	Decide any equipment purchases before the date
A laptop bought a day before gets its relief a full year earlier than one bought a day after.

		



	Consider a pension contribution
One of the few things that still meaningfully reduces a freelance tax bill, and it has to be paid before the date.

		



	Decide on any invoice you are not going to collect
Written off before the date it reduces this year's profit. Left hopeful, it does not.

		



	Check whether deferring or bringing forward an invoice helps
Only if it moves you across a band, and only if the work genuinely allows it.


	2.  Income and who owes you      about 15 minutes


		



	List every invoice raised and not paid
It is income for the year you raised it, not the year it arrives.

		



	List work done and not yet invoiced
It still belongs to this year. Leaving it out understates the profit and the business.

		



	Check nothing has been counted twice
The commonest error where a deposit and a final invoice cover the same work.


	3.  Costs and equipment      about 15 minutes


		



	Go through the bank for anything not yet recorded


		



	Split anything with private use
Phone, broadband, car. A sensible proportion, applied consistently.

		



	Update the equipment register, including anything sold
A sale creates a balancing charge, capped at what you claimed.

		



	Decide flat rate or actual for home working
£10, £18 or £26 a month against a proportion of your actual costs. Keep some private use of the room either way.


	4.  The tax, and the January after      about 20 minutes


		



	Work out the liability before you need to pay it
Income tax plus Class 4, which on a typical freelance profit is around a fifth.

		



	Check the reserve actually covers it
And remember the first January carries a full year plus the first payment on account.

		



	Diarise 31 January and 31 July
Both of them. July is the one people forget because nothing arrives to remind you.

		



	Check whether payments on account apply at all
Not if the liability is under £1,000, or if 80 per cent was taxed at source.



THE NUMBER TO KNOW BEFORE JANUARY
In your first year with payments on account, January is 150 per cent of a year's tax: the whole balancing payment plus half again on account. After that it settles to half in January and half in July. Reserving for one year's tax is exactly enough in year two and badly short in year one.
	5.  After the date      about 15 minutes


		



	Get the records to your accountant early
The bill is the same in May and in January. The options are not.

		



	Review your rate for the year ahead
Using measured utilisation rather than last year's assumption.

		



	Check whether you crossed the VAT threshold
Rolling twelve months, not the tax year, so it can happen in the middle of one.




Zazen Tax
Accountants for people who work for themselves. zazentax.com/contact
General information, not advice for your circumstances. Rates are 2026/27 for the UK and change from time to time.
